Case 1 :05-cv-00968-JDB Document 8-1 3 Filed 09/02/2005 




INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 

GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 

Name: (jk^t J X^A^'^'^ 
Grade Level (s): ^^ >/ 

1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? i 



2) The job of a Gr^s Management Specialist requires interactions with many different levels 
and types o^mdividuals and organizajionf^th intemaljjid-extemal to the AAjmiistration 
for Childr^ and Families (ACT)r^^ese interacjieilfmay take place^ereTtEephone, at a one 
on on^eeting, or dnring-'tfle course of givJH^echnical assj3t«tfice to a group as part of a 
Copference, panel rpview orientation, oi^ part of infpHtlal training of program staff The 
infraction may>^Iso be written coijHMnication pro<aded via e-mail, brief letters or longer, 
more fomwcfand complex corpe^ndence. 

a. Give examples from your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and external to your 
organization./ , I / 



^ 



Score 



b. Give examples from your own work and other experiences that highlight your ability to 
communicate effectively in writing. 
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Score 



3) The^rk opa: Grpnts Management Sp^pidfist can jerffei beconJe^1itensp<€^ciaJly^^ 
le end oJPme fi^al j^ear. Describe ofie or more situations in which you were required to 
-manage^multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled it. * / A 



T> ^ll y^ '^^^ 



Score 




4) /Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 



Score 






5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State level. 




lescribe any experiences you have had developing, negotiating and/or managing budgets. 



Score 
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-^ Regardje^of previjetfsexpe^^ the ipdf^ual seleptetflor tW^-jj6sit^^ 

leanrand workpK^thin the^licies apdprocedures^g^t forth by^e DejJartmeiit^He^kfrmKl 
Hmnan Servj^s, and ApY, With this in mind, How would you describe your learning style? 



Score 




8) Talk about a work situation in which you experienced a setback and how you handled it. 



Score 



2l 



9) We want to explore your proficiency with Microsoft software, the tool we use most often at 
ACF. 

a Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excel: Fair Good ..-t^Xcellent^^ Outstanding 

Word: Fair Good "^xcellenp Outstanding 

PowerPoint: Fair ■''^^o^d-^ Excellent Outstanding 

Score y 

— v t~ y*g- — 

b. Give recent examples of how you have used each of these apphcations. 



Score 
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4 



10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula* (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

You may either verbalize your responses or show us on paper, or both. 



Score 




Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 




Case 1 :05-cv-00968-JDB Document 8-1 3 Filed 09/02/2005 Page 5 of 36 



Name: 

Grade Level 



INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 
GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 



'u^ 



(s): ""V'i'^ 



1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? 



J.AC 



Score y 



.: ^ r-:> 



\ y^ 



r"" 



rr^ 



2) The job of a Grants Management Specialist requires interactions with many dif 
and types of individua^and organizatioi^oth internal aiM external to the 
fofsT^hildren and F^ffilies (ACF). ThegfCjnteractions w place ov^ 

oni^£ meetin&^j^uring the cou^^f p^[g technical assmmice to,, ^ . ^ _ 
Con^tfice, p^^l rc^;e^ orienja^n, or as^^^t^^^nformal traihiii^of program 



roup as 



[t levels 
inistration 
one, at a one 
ofa 
The 



interact^piay also beS^ng^ornmunicatioi^rovided via e-raail, brief letters or longer, 
and complex^OTrespondence. 



more 



a. Give examples from your own work experiences which you beheve highlight your ability 
to interact with people of different levels of authority internal and extemaHo your o ._ j 
organization. / ^ "1^3 C^ (^^^-^ ^^^c^^ ik^ ^;r , /^ ^^ 



Score -> 



i 



..:.,-. r 



b. Give examples from your own work and other experiences that highlight your ability to 



communicate effectively in writin: 



-A'-'Sl 






l\r^ 



)7^ -^^^ J.^ 






c 



.:v 



(^'2. 



k 



I J 



. (-- 



^v- 






:^/.(o V^'-^ ^^■■^^- 






^ 
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Score 



3) The work of a Grants Management Specialist can often become intense, especially toward 
the end of the fiscal year. Describe one or more situations in which you were required to 
manage multiple activities at one time, work under pressure, anchor meet tight deadlines and 
how you handled it. ., y^ ^^ ,j^Z 'p 3 -^ / ^+? <, ^^ ^ 



V-<^ 



Score 




4) Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar ac tivities,^^ — 



cX^- 



sa 



5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State levpl. 




^>^ Describe any experiences you have had developing, negotiating and/or managing budgets. 




Score 
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/7) Regardles s of previous exp eH^6Bce4he4a4 ividual sc teetedj^r"fei&i)esHkm-wi^^b€7equire'd^tg- 
le^5^-and-m3rt-wiTftiTrtheTpoB«re§^^ 
--HvHwairSCTvices;-and AGF. With-tMs in mi^^ how would you describe your learning style*^ 









Score 



H 



8) Talk about a work situation in which you experienced a setback and how you handled it. 



7 

Score J 



9) We want to explore your proficiency with Microsoft software, the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excel: Fair Good "^xcell^t Outstanding 

Word: Fair ^^^^dood \>( Excellent Outstanding 

PowerPoint: Fair { Good Excellent Outstanding 



Score 



i 



b. Give recent examples of how you have used each of these applications 






S c-f U^ 



/? 



^1^ ^^5- 



3^ 



Score 



% 



{ '-({< 
y 
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4 



10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula. (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out,) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

You may either verbalize your responses or show us on paper, or both. 



Score 



J) 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 






Total Score 



^3H 
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INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 

GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 



:^^Ma_k^^^ 




Name 

Grade Level (s): 

1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? ^ . 3 V/^ <; 

Score '3 



2) The job of a Grants Management Specialist requires interactions with many different levels 
and types of individuals and organizations both internal and external to the Administration 
for Children and Families (ACF). These interactions may take place over the phone, at a one 
on one meeting, or during the course of giving technical assistance to a group as part of a 
Conference, panel review orientation, or as part of informal training of program staff. The 
interaction may also be written communication provided via e-mail, brief letters or longer, 
more formal and complex correspondence. 

a. Give examples from your own work experiences which you beheve highlight your ability 
to interact with people of different levels of authority intemal and external to your 
organization. ^ _ 

Score A, 

b. Give examples fi*om your own work and other experiences that highlight your ability to 
communicate effectively in writing. 







/4-^^^^ (:^^:2nsnteto 'U^^c^s^ f^^^ s&'m^noyy ^^^. ^-p/^/^xc-/?/ 



r 
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2 



Score 



3) The work of a Grants Management Specialist can often become intense, especially toward 
the end of the fiscal year. Describe one or more situations in which you were required to 
manage multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled jtt. 

b^iSrK mce:^ry- f|/v^ dX^e^x^ (/6 /^TtC £^'v\«.2<ivam^^iT'> /^OCOahm^O- J^nJ^Jif^O^'^^t^^T 
Score_S \)eiU Cbfi 31^\ i(^T\bOJ^ ^iO ^^t^yT^^'^hi/vf- U^c^Ca^ 3"x:fti^oc^yenu(>e6n^^i^3 

4) Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 

Score/ OwSeO ^^ C-^fZ/^-^) ^^- ^ — t ' fS^ ^^iTTiL^^kryu 

5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State level. 



Score 



6) Describe any experiences you have had developing, negotiating and/or managing budgets. 



Score 
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3 



7) Regardless of previous experience, the individual selected for this position will be required to 
learn and work within the policies and procedures set forth by the Department of Health and 
Human Services, and ACF. With this in mind, how would you describe your learning style? 

^ , V/A 4^^rkpp 

Score 



8) Talk about a work situation in which you experienced a setback and how you handled it. 





Score ^- 



9) We want to explore your proficiency with Microsoft software,* the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excel: Fair Good C Excellent^^ Outstanding 

Word: Fair /^Goo(L^!!k^ Outstanding 

PowerPoint: Fair /-tSood "\ Excellent Outstanding 



Score 



ki 



h. Give recent examples of how you have used each of these applications. 



Score 
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4 



10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula* (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? ^ , ^ 

wv 

You may either verbalize your responses or show us on paper, or both. 



5^ 

Score '^ 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 
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1 

INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 

GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 

Name: A-^ UCc^ /^ 
Grade Level (s): C^Jjif/J^ 

1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? j^ 5 c*^ /UytLH^\M^^ 




Score 



H- 



The job of a Grants Management Specialist requires interactions with many diffog 
and types of individuals and organizations both internal and externaltoJbe^Admmistration 
for Children and Families (ACF). These interactionsj[Day4afec-pKc^ the phone, at a one 
on one meeting, or during thecourse-^Qi^^ivlngle^^ assistance to a group as part of a 
Conference, paneljs^iiew'^nStitation, or as part of informal training of program staff The 
interactigjww^y^lso be written communication provided via e-mail, brief letters or longer, 
fg^rmal and complex correspondence. 

a. Give examples from your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and external to your 

OLJjU. c^^M.^ U^u..^ M^J-i^-^sL^ Cv^^^y^W -V;^ 
Score ^ 

b. Give examples from your own work and other experiences that highhght your ability to 
communicate effectively in writing. ^ _jl. ,a - 

fjj^ojuil i^A-Upb:^ .^uL^^^ d, .^^L^^c^^,^^*^-^-^- <M^^, 
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Score 



4- 



3) Jh^-A&oid Lof a Gra nts M a nagement S p e c ia list-eairDfteit- b cL uiiic i ulMi He - - H fip edally tnwar ff 
tbe^^ mi of the fi s^aLyear. Describe one or more situations in which you were required to 
manage multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled it. 

Score ^\ 



Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 



Score 



^ 



5) Describe any experiences you have had working with grants, cooperative agreements, 
s^contracts or similar activities at the Federal or State level. 



Score 



Describe any experiences you have had developing, negotiating and/or managing budgets. 




Score 
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7) T?fip5nTfe:J4^ft ^ fixr *"^^^^^. t Jlfi-^^fe^ idual sclcct ed-fo r ttiis p u jt il io i i will be rt qu i r cdig" 
-"l oamaj^dAvedrwrt hin the po l icico and proccUuies set fo fOTBy the Oep arffliciil uf Ileul lli tU iJ - 

Hu man Sonic co , and ACF. With this hi n i m d^ how would you describe your learning style? 

Score j 

8) Talk about a work situation in which you experienced a setback and how you handled it. 

Score ^ 

9) We want to explore your proficiency* with Microsoft software, the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excel: Fair Good (^''Excdient^ Outstanding 




Word : Fair Good Q ExcellenP ) Outstanding 

PowerPoint: Fair ^ — 6©ctd Excellent Outstanding 



Score 



M 



b. Give recent examples of how you have used each of these applications. 



Score 



H 
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4 



10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

You may either verbalize your responses or show us on paper, or both. 



Score 



ji 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 



55 
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1 

INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 

GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 



Name: }_)cLiUjJ j "-^JL^rd^-A^r^ 
Grade Level (s): ^cfjiij, qT ^ 



n 



1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you beheve highly 
quahfies you for this job? ^^d o^^<2> 'isA'^t^^^uJc,^ ^ (§uM^^b^(uS^ 



Score O 



2) The job of a Grants Management Specialist requires interactions with many different levels 
and types of individuals and organizations both internal and external to the Administration 
for Children and Families (ACF). These interactions may take place over the phone, at a one 
on one meeting, or during the course of giving technical assistance to a group as part of a 
Conference, panel review orientation, or as part of informal training of program staff. The 
interaction may also be written communication provided via e-mail, brief letters or longer, 
more formal and complex correspondence. 

a. Give examples jfrom your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and external to your 
organization. /U/.^^ '^F^^\ O-r-fji^^^^^' ^^^^^^"^ ^ L^^^^-^ 



Score 



b. Give examples from your own work and other experiences that highlight your ability to 
communicate effectively in writing. 
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2 



Score 



A 



3) The work of a Grants Management Specialist can often become intense, especially toward 
the end of the fiscal year. Describe one or more situations in which you were required to 
manage multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled it. 



Score 






f) Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 



Score 



^ 



5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State level. 



Score 



J^ 



6) Describe any experiences you have had developing, negotiating and/or managing budgets. 



Score 



^ 
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3 



7) Regardless of previous experience, the individual selected for this position will be required to 
learn and work within the policies and procedures set forth by the Department of Health and 
Human Services, and ACF. With this in mind, how would you describe your learning style? 



Score 



^ 



8) Talk about a work situation in which you experienced a setback and how you handled it. 



^^Mm^^-^ 






Score 



H 



9) We want to explore your proficiency with Microsoft software, the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excel: -XEailll^ Good Excellent Outstanding 

Word: Fair Good Excellent (dPutstan dii 

PowerPoint: Fair Good Excellent 




Score 



i± 



b. Give recent examples of how you have used each of these applications. 



Score 



H 
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4 



10) Some categories of mandatory grants are based on foraiulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

You may either verbalize your responses or show us on paper, or both. 



Score 



3 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 



3d- 
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INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 

GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 

Grade Level (s): ^^ ^^ 

1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? 

Score 




2) The job of a Grants Management Specialist requires interactions with many different levels 
and types of individuals and organizations both internal and external to the Administration 
for Children and Families (ACF). These interactions may take place over the phone, at a one 
on one meeting, or during the course of giving technical assistance to a group as part of a 
Conference, panel review orientation, or as part of informal training of program staff The 
interaction may also be written communication provided via e-mail, brief letters or longer, 
more formal and complex correspondence. 

a. Give examples from your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and external to your 
organization. / 



Score 



b. Give examples from your own work and other experiences that highlight your ability to 

communicate effectively in writing. ^ ^ 
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2 



Score 




3) The wpi4fof a Grants>tSnagement Specialist can oft^ji^Kecome intensef€specially tow^^-^ 
the jeml of the fiscjtlyear. Describe one or more situations in which you were required to 



manage multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled it. 



now you nanaiea it. / 



Score 




4) Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 



Score 






5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State level. 



Score 



6) Describe any experiences you have had developing, negotiating and/or managing budgets. 

j) Asf^^ s^cf^'^cc^ 4^^c.C^4^ ()'^j-^^«^ 



Score 



T) yH>^^u.,l^ ^iA ^^£>^^ ^ v^i. f^y- 
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5nce, the imJWfdual^d€cted fortbi^osiUpir^^ be rgqaired to^ 
licies ami^ocedu?^ set fortlr^ the Department offfealtK^afia 
JkiSiSfe4feiyTTnnina, pow would you describe your learning style? 



Score 




8) Talk about a work situation in which you experienced a setback and how you handled it. 



Score 



u 



f 



9) We want to explore your proficiency with Microsoft software, the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excel: .^''''/^ Good Excellent Outstanding 

Word: Fair Good (^^5^ Outstanding 

PowerPoint: Fair Good ^xcellejat Outstanding 



Score 



O- 



b. Give recent examples of how you have used each of these applications. 



Score 
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10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula. (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

You may either verbalize your responses or show us on paper, or both. 



Sco: 




Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 
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1 

INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 

GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 

Name: A-^ ULc^ 
Grade Level (s): (^hjlj^ 

1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? ^ $ <^^^ /4<>c!>^Xu^^ 




Score 



H 



2) The job of a Grants Management Specialist requires interactions with many diff^gr 

and types of individuals and organizations both internal and extemalJoJbe-Admmistratio^ 
for Children and Families (ACF). These interactionsj]iay4rfec-ptaceover the phone, at a one 
on one meeting, or during thecouise-of^ihln^^ assistance to a group as part of a 

Conference, panelj£iiei?rSHeiit^^ or as part of informal training of program staff The 
interactiQrwway'also be written communication provided via e-mail, brief letters or longer, 
relormal and complex correspondence. 

a. Give examples from your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and external to your 

OLOM- C^-^Mj^ U^L.^.^-^ .t^A-^^Li^^ Cvv^oji^c^t^-^V*^ 
Score ^ . 

b. Give examples from your own work and other experiences that highhght your ability to 
communicate effectively in writing. 4 _^ ^ > 

jOA^OjuJ. UJ-iuMt'^ .J^JL^c^^ d, JU^L^Kj^^ i^^'-^^'^ <JU^^ 
C^Oiw^ ^^J^^UjLfi^J^ ^-^-4^/:^t±<X Wc^^^:i%^^^s^^ 
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Score 



H- 



3) J^fe^-wQiJlLofaGr]^^ 

th^^eft d of the fis eal-year. Describe one or more situations in which you were required to 
manage multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled it. 

Score ^1 



Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 



Score 



H- 



5) Describe any experiences you have had working with grants, cooperative agreements, 
^contracts or similar activities at the Federal or State level. 



Score 



Describe any experiences you have had developing, negotiating and/or managing budgets. 



Score 



> 

u 



Case 1 :05-cv-00968-JDB Document 8-1 3 Filed 09/02/2005 Page 27 of 36 

3 



'7) °Regarm5s»^£pr£ vio us expe rience, thg ^idw idual b ii l ctlc J A> r - lhij> pu Ai l i o] i will he icg u ii c J lg" 
""^eam^idAvmJcipyithffl-aic-pa lio ic o l u iJ p i uoc Jules set A gtfi"6yti^eB^atment-t>fHealfe-aBd- 
Hu aian Somc c c,-and A CF. Wil hlliis iuim fld^ how would you describe your learning style? 

Score j 

8) Talk about a work situation in which you experienced a setback and how you handled it. 

Score ^ 

9) We want to explore your proficiency" with Microsoft software, the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 
Excel: Fair Good (^^^IxceJlenT^ Outstanding 

Word: Fair Good Q Excellentj ! Outstanding 

L, 

PowerPoint: Fair ^;---«eoi Excellent Outstanding 



Score 



b. Give recent examples of how you have used each of these apphcations. 



Score 



H 



Case 1 :05-cv-00968-JDB Document 8-1 3 Filed 09/02/2005 Page 28 of 36 

4 



10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula. (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

You may either verbalize your responses or show us on paper, or both. 



Score 



ji 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 



55 



Case 1 :05-cv-00968-JDB Document 8-1 3 Filed 09/02/2005 Page 29 of 36 

1 

INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 
GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 



Grade Level (s): ^/^ 



1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you beheve highly 



qualifies you for this job? / ( Jn< ' 



Score ^ 

2) The job of a Grants ManagemenLSpecialist requif e^mteractions wittKmany different levels 
and types of individuals and o^nizations both intemM and external to the >^dministfanx>n 
for Children and Families (ACF). TheseJ^ractions may tak^^ace over the pboiae, at a ope 
on one meeting, or during the course ojf^ving technical a^i^ance to a group as part of a 
Conference, p^Qgl re^w^rientatioj^ or as part of informal training of program staff The 
interaction may aWbe writtm communication provided via e-mail, brief letters or longer, 
more formal andtomplex corr^ondence. 

a. Give examples from your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and external to your j 
organization. ., j , -U/ c^^t'^^^^^^^ -^^^ cX^~~~- ^^ {^^^-^^ c^^'"^^^"' '" ^~^ 









Score 



b. Give examples from your own work and other experiences that highhght your abihty to 
communicate effectively in writing. JIX 



I "^ 



V,,.ix£ fz-^o^- .^rr ^^^.__ ,^. V'f^ 
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3j) ThejMtr k of a Grantfr Ma iiagcmci T t - SptJci ali st can ollen bec omejn tgnror^fspc eiday4^^ 
O th€-end-^lheiiscal-yearHBcscribeime^ more situationsln which you wereTequired to 
manage multiple activities at one time, work under pressure, and/or meet tight ^eadJine^^d 

how you handed it^ :^ C<t^.C/C.^'^- ^^"v^^^r^-"^ -^^ 



Score ' 



\ 



4) Please discuss any experience you have had reading, writing, interpreting or applying Federal 



I 



; ,5t'...^.-;> . c^Hl^- 



or State regulations relating to grants, cooperative agreement, contracts or similar activities 



"^ vis ;■/ ., kO,/ <i 







Score 



5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State level 






i>^ 



'"■A \ Score _J 

■^~N| -J 

6) Describe any experiences you have had developing, negotiating and/or managing budgets. 



Score 



i 
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7) RegM-dlessofpreviTTOS"experieflce;theiiidivrduahsetecte^^ 
v/ 'fe^^ and worl^wrt hi n t h e po li cies and proc o d ttres-5e^fefft-by-tfagBepafte€«t^f Healtkand 
ttonap Servic e s, aiid ACF r With this in mkid rhow would yon describe vour learning style? 



Score 



^ 



^8) Talk about a work situation in which you experienced a setback and how you handled it. 









^ /X7^r ^^'-^ ' V 






Score 



!! 



9) We want to explore your proficiency with Microsoft software, the tool we use most often at 
ACF. 



a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

'"* \ 
Fair ) Good 

Fair Good 



Excel: 
Word: 
PowerPoint: 



Fair 



Good 



Excellent 
Excellent 
Excellent 



Outstanding > <^ 



I Outstanding Qj^ 



Score '^( 




■^<^ 



^^> 



b. Give recent examples of how you have used each of these applications. 



ow 



Score 



\r 
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10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula, (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out.) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? 

[ou jaayieither verbalize your responses or show us on paper, or both. 



Score 



i 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score" 
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1 



INTERVIEW QUESTIONS 

FOR ANNOUNCEMENT ACF-2004-0090 
GRANTS MANAGEMENT SPECIALIST GS/9/11/12 

{Please rate on a Scale of 1-5 with 5 being the highest and 1 being the lowest) 



Name: O fayf^ T)r^ruGf»c\ 
Grade Level {iy. 



1) The vacancy announcement described the position for which you are being interviewed. 
What in your educational background, work and other experience do you believe highly 
qualifies you for this job? 






^c 



Score 



/? '\~t:r^'\-rir^ Le-s>^^ 



2) The job of a Grants Management Specialist requires interactions with many different levels 
and types of individuals and organizations both internal and external to the Administration 
for Children and Families (ACF). These interactions may take place over the phone, at a one 
on one meeting, or during the course of giving technical assistance to a group as part of a 
Conference, panel review orientation, or as part of informal training of program staff. The 
interaction may also be written communication provided via e-mail, brief letters or longer, 
more formal and complex correspondence. 

_/a. Give examples from your own work experiences which you believe highlight your ability 
to interact with people of different levels of authority internal and extemal to your 
organization. 



\p 



^^td^ ^£i-novx\ ^0^rr t'r ^TUcnc^ e^^i-r^^rrO 



Score 



ji 



J b. Give examples from your own work and other experiences that highlight your ability to 
communic ate effectiv ely in writing. 



Sfc»f^«- 






\ 
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2 

Score ^^3 



3) The work of a Grants Management Specialist can often become intense, especially toward 
the end of the fiscal year. Describe one or more situations in which you were required to 
manage multiple activities at one time, work under pressure, and/or meet tight deadlines and 
how you handled it. 

Hb^X^^r^^^ c5-'^S;;5.^^ coj^^^,^ v-^cJc-^ v^^^darc./- 

Score /r 

4) Please discuss any experience you have had reading, writing, interpreting or applying Federal 
or State regulations relating to grants, cooperative agreement, contracts or similar activities. 

Score ,^--v— 



5) Describe any experiences you have had working with grants, cooperative agreements, 
contracts or similar activities at the Federal or State level. 



Score 



6) Describe any experiences you have had developing, negotiating and/or managing budgets. 



Score 
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3 



7) Regardless of previous experience, the individual selected for this position will be required to 
learn and work within the policies and procedures set forth by the Department of Health and 
Hurnan Services, and ACF. With this in mind, how would you describe your learning style? 



Score 



4 



8) Talk about a work situation in which you experienced a setback and how you handled it. 

Score uc 

9) We want to explore your proficiency with Microsoft software, the tool we use most often at 
ACF. 

a. Rate your overall proficiency with the following Microsoft applications: (Circle response) 

Excellent Outstanding 

ceilent — ^ Outstan^g' 



Excel: 


( Fair J 


Good 


Word: 


Fair 


Good 


PowerPoint: 


Fair 


Good 


»re J 







Excellent *-^^^ Outstanding 



b. Give recent examples of how you have used each of these appHcations, 
Score ,6-^ 
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10) Some categories of mandatory grants are based on formulas. The following exercise uses 
the same analytical and math skills necessary to develop or execute a formula. (Please 
provide the interviewee with this question written out on apiece of paper and give them a 
few minutes to work it out) 

With this in mind, please take a few minutes to answer the question on this handout. 

How would you proportionally distribute $100,000 to four grantees with populations of 
2,000; 4,000; 6,000; and 8,000? _ 

You may either verbalize your responses or show us on paper, or both. 



Score 



Do you have any questions? 



Thank you. We expect to make a recommendation to the Selecting Official very shortly. 

OVERALL COMMENTS 



Total Score 



